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Service Provided

Accept applications from individuals seeking temporary employment; refer applicant's
credentials to departments and process temporary employment forms.

Primary Contact Person

Angela Yoon

Note: If above individual is not available, additional HR/AA staff will be available to
assist you.

General Information

A completed U of M Student Temporary Employment Form, Temporary Employment
Form (non-U of M student), Criminal Records Check Form, City, State and Federal Tax
forms and an 1-9 form are required for each new temporary employee hired.

Any change in the appointment should be recorded using Page 2 of the Temporary
Employment Form. Terminations should also be recorded on Page 2 of the Temporary
Employment Form.

A Temporary Employment Wage schedule is available online at
http://www.umich.edu/%7Ehraa/erc/compensation.html.

Primary References

Standard Practice Guide Sections:
= 201.24 Employment of Students
= 201.57 Temporary Employment
= 201.18 Employment of Non-U.S. citizens
= 201.23 Appointment of Relatives (Nepotism)



https://wolverineaccess.umich.edu/sss/HR_frameset.html
http://www.umich.edu/%7Ehraa/hrris/forms/TempEmploymentForm4.pdf
http://www.umich.edu/%7Ehraa/hrris/forms/TempEmploymentForm4.pdf
http://www.umich.edu/%7Ejobs/forms/authcriminal.pdf
http://www.michigan.gov/documents/mw4fi9_2760_7.pdf
http://www.irs.gov/pub/irs-fill/fw4_03.pdf
http://www.immigration.gov/graphics/formsfee/forms/files/i-9.pdf
http://www.umich.edu/%7Ehraa/erc/compensation.html
http://spg.umich.edu/pdf/201.24.pdf
http://spg.umich.edu/pdf/201.57.pdf
http://spg.umich.edu/pdf/201.18.pdf
http://spg.umich.edu/pdf/201.23.pdf

